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1. ɐȿɅɂ ɂ ɁȺȾȺɑɂ ɈɋȼɈȿɇɂə ȾɂɋɐɂɉɅɂɇɕ 
1.1 Цɟли: ɮɨɪɦɢɪɨɜɚɧɢɟ ɢɧɨɹɡɵɱɧɨɣ ɤɨɦɦɭɧɢɤɚɬɢɜɧɨɣ ɤɨɦɩɟɬɟɧɰɢɢ ɞɥɹ ɞɟɥɨɜɨɝɨ ɨɛɳɟɧɢɹ ɜ ɭɫɬɧɨɣ ɢ ɩɢɫɶɦɟɧɧɨɣ 

ɮɨɪɦɚɯ.  
1.2 Заɞачи: - ɨɫɜɨɟɧɢɟ ɝɪɚɦɦɚɬɢɱɟɫɤɨɝɨ ɢ ɥɟɤɫɢɱɟɫɤɨɝɨ ɦɢɧɢɦɭɦɚ ɜ ɨɛɴɟɦɟ, ɧɟɨɛɯɨɞɢɦɨɦ ɞɥɹ ɞɟɥɨɜɨɝɨ ɨɛɳɟɧɢɹ 

ɧɚ ɢɧɨɫɬɪɚɧɧɨɦ ɹɡɵɤɟ ɢ ɪɚɛɨɬɵ ɫ ɢɧɨɹɡɵɱɧɵɦɢ ɬɟɤɫɬɚɦɢ ɜ ɩɪɨɰɟɫɫɟ ɩɪɨɮɟɫɫɢɨɧɚɥɶɧɨɣ ɞɟɹɬɟɥɶɧɨɫɬɢ;  
- ɮɨɪɦɢɪɨɜɚɧɢɟ ɭɦɟɧɢɣ ɱɬɟɧɢɹ ɢ ɩɨɧɢɦɚɧɢɹ ɥɢɬɟɪɚɬɭɪɵ ɩɨ ɫɩɟɰɢɚɥɶɧɨɫɬɢ ɫɨ ɫɥɨɜɚɪɟɦ;  
- ɮɨɪɦɢɪɨɜɚɧɢɟ ɤɨɦɦɭɧɢɤɚɬɢɜɧɵɯ ɭɦɟɧɢɣ ɞɟɥɨɜɨɝɨ ɨɛɳɟɧɢɹ ɧɚ ɢɧɨɫɬɪɚɧɧɨɦ ɹɡɵɤɟ.  

         
2. ɆȿɋɌɈ ȾɂɋɐɂɉɅɂɇɕ ȼ ɋɌɊɍɄɌɍɊȿ ɈɈɉ 

ɐɢɤɥ (ɪɚɡɞɟɥ) ɈɈɉ:  Ȼ1.Ɉ.01 
2.1 Ɍɪɟɛɨɜɚɧɢɹ ɤ ɩɪɟɞɜɚɪɢɬɟɥɶɧɨɣ ɩɨɞɝɨɬɨɜɤɟ ɨɛɭɱɚɸɳɟɝɨɫɹ: 

2.1.1 ɉɪɟɞɲɟɫɬɜɭɸɳɢɦ ɞɥɹ ɢɡɭɱɟɧɢɹ ɞɢɫɰɢɩɥɢɧɵ ɹɜɥɹɟɬɫɹ ɞɢɫɰɢɩɥɢɧɚ «ɂɧɨɫɬɪɚɧɧɵɣ ɹɡɵɤ» ɧɚ ɩɪɟɞɵɞɭɳɟɦ ɭɪɨɜɧɟ 
ɨɛɪɚɡɨɜɚɧɢɹ. 

2.2 Ⱦɢɫɰɢɩɥɢɧɵ ɢ ɩɪɚɤɬɢɤɢ, ɞɥɹ ɤɨɬɨɪɵɯ ɨɫɜɨɟɧɢɟ ɞɚɧɧɨɣ ɞɢɫɰɢɩɥɢɧɵ (ɦɨɞɭɥɹ) ɧɟɨɛɯɨɞɢɦɨ ɤɚɤ 

ɩɪɟɞɲɟɫɬɜɭɸɳɟɟ: 
2.2.1 ȼɵɩɨɥɧɟɧɢɟ ɢ ɡɚɳɢɬɚ ɜɵɩɭɫɤɧɨɣ ɤɜɚɥɢɮɢɤɚɰɢɨɧɧɨɣ ɪɚɛɨɬɵ 

         
3. ɄɈɆɉȿɌȿɇɐɂɂ ɈȻɍɑȺɘЩȿȽɈɋə, ɎɈɊɆɂɊɍȿɆɕȿ ȼ ɊȿɁɍɅɖɌȺɌȿ ɈɋȼɈȿɇɂə ȾɂɋɐɂɉɅɂɇɕ 

(ɆɈȾɍɅə) 

ɍɄ-3: ɋɩɨɫɨɛɟɧ ɨɫɭɳɟɫɬɜɥɹɬɶ ɫɨɰɢɚɥɶɧɨɟ ɜɡɚɢɦɨɞɟɣɫɬɜɢɟ ɢ ɪɟɚɥɢɡɨɜɵɜɚɬɶ ɫɜɨɸ ɪɨɥɶ ɜ ɤɨɦɚɧɞɟ 
ɂȾ-4.ɍɄ-3: ɗɮɮɟɤɬɢɜɧɨ ɜɡɚɢɦɨɞɟɣɫɬɜɭɟɬ ɫ ɞɪɭɝɢɦɢ ɱɥɟɧɚɦɢ ɤɨɦɚɧɞɵ, ɜ ɬ.ɱ. ɭɱɚɫɬɜɭɟɬ ɜ ɨɛɦɟɧɟ ɢɧɮɨɪɦɚɰɢɟɣ, 

ɡɧɚɧɢɹɦɢ ɢ ɨɩɵɬɨɦ, ɢ ɩɪɟɡɟɧɬɚɰɢɢ ɪɟɡɭɥɶɬɚɬɨɜ ɪɚɛɨɬɵ ɤɨɦɚɧɞɵ 

- ɡɧɚɟɬ ɩɪɚɜɢɥɚ ɩɪɨɮɟɫɫɢɨɧɚɥɶɧɨɝɨ ɪɟɱɟɜɨɝɨ ɷɬɢɤɟɬɚ 
- ɭɦɟɟɬ ɚɪɝɭɦɟɧɬɢɪɨɜɚɧɨ ɢɡɥɚɝɚɬɶ ɫɨɛɫɬɜɟɧɧɭɸ ɬɨɱɤɭ ɡɪɟɧɢɹ ɧɚ ɢɧɨɫɬɪɚɧɧɨɦ ɹɡɵɤɟ 
- ɜɥɚɞɟɟɬ ɧɚɜɵɤɚɦɢ ɜɟɞɟɧɢɹ ɞɢɫɤɭɫɫɢɢ ɢ ɩɨɥɟɦɢɤɢ ɧɚ ɢɧɨɫɬɪɚɧɧɨɦ ɹɡɵɤɟ 
ɍɄ-4: ɋɩɨɫɨɛɟɧ ɨɫɭɳɟɫɬɜɥɹɬɶ ɞɟɥɨɜɭɸ ɤɨɦɦɭɧɢɤɚɰɢɸ ɜ ɭɫɬɧɨɣ ɢ ɩɢɫɶɦɟɧɧɨɣ ɮɨɪɦɚɯ ɧɚ ɝɨɫɭɞɚɪɫɬɜɟɧɧɨɦ ɹɡɵɤɟ 

Ɋɨɫɫɢɣɫɤɨɣ Ɏɟɞɟɪɚɰɢɢ ɢ ɢɧɨɫɬɪɚɧɧɨɦ(ɵɯ) ɹɡɵɤɟ(ɚɯ) 

ɂȾ-1.ɍɄ-4: ȼɵɛɢɪɚɟɬ ɧɚ ɝɨɫɭɞɚɪɫɬɜɟɧɧɨɦ ɢ ɢɧɨɫɬɪɚɧɧɨɦ (-ɵɯ) ɹɡɵɤɚɯ ɤɨɦɦɭɧɢɤɚɬɢɜɧɨ ɩɪɢɟɦɥɟɦɵɟ ɫɬɢɥɶ ɞɟɥɨɜɨɝɨ 
ɨɛɳɟɧɢɹ, ɜɟɪɛɚɥɶɧɵɟ ɢ ɧɟɜɟɪɛɚɥɶɧɵɟ ɫɪɟɞɫɬɜɚ ɜɡɚɢɦɨɞɟɣɫɬɜɢɹ ɫ ɩɚɪɬɧɟɪɚɦɢ. 

- ɡɧɚɟɬ ɨɫɧɨɜɧɵɟ ɝɪɚɦɦɚɬɢɱɟɫɤɢɟ ɫɬɪɭɤɬɭɪɵ; ɨɛɳɟɭɩɨɬɪɟɛɢɬɟɥɶɧɭɸ, ɨɛɳɟɤɭɥɶɬɭɪɧɭɸ ɢ ɩɪɨɮɟɫɫɢɨɧɚɥɶɧɭɸ ɥɟɤɫɢɤɭ; 
ɪɟɱɟɜɵɟ ɤɥɢɲɟ, ɧɟɨɛɯɨɞɢɦɵɟ ɞɥɹ ɨɫɭɳɟɫɬɜɥɟɧɢɹ ɞɟɥɨɜɨɣ ɤɨɦɦɭɧɢɤɚɰɢɢ ɧɚ ɢɧɨɫɬɪɚɧɧɨɦ ɹɡɵɤɟ 
- ɭɦɟɟɬ ɩɨɫɬɪɨɢɬɶ ɜɵɫɤɚɡɵɜɚɧɢɹ ɜ ɫɦɨɞɟɥɢɪɨɜɚɧɧɵɯ (ɩɪɟɞɥɚɝɚɟɦɵɯ) ɫɢɬɭɚɰɢɹɯ ɨɛɳɟɧɢɹ ɧɚ ɢɧɨɫɬɪɚɧɧɨɦ ɹɡɵɤɟ, ɩɪɚɜɢɥɶɧɨ 
ɢɫɩɨɥɶɡɭɹ ɜɟɪɛɚɥɶɧɵɟ ɢ ɧɟɜɟɪɛɚɥɶɧɵɟ ɫɪɟɞɫɬɜɚ ɨɛɳɟɧɢɹ 
- ɜɥɚɞɟɟɬ ɢɧɨɫɬɪɚɧɧɵɦ ɹɡɵɤɨɦ ɤɚɤ ɫɬɢɥɟɦ ɞɟɥɨɜɨɝɨ ɨɛɳɟɧɢɹ 
ɂȾ-2.ɍɄ-4: ȼɟɞɟɬ ɞɟɥɨɜɭɸ ɩɟɪɟɩɢɫɤɭ, ɭɱɢɬɵɜɚɹ ɨɫɨɛɟɧɧɨɫɬɢ ɫɬɢɥɢɫɬɢɤɢ ɨɮɢɰɢɚɥɶɧɵɯ ɢ ɧɟɨɮɢɰɢɚɥɶɧɵɯ ɩɢɫɟɦ, 

ɫɨɰɢɨɤɭɥɶɬɭɪɧɵɟ ɪɚɡɥɢɱɢɹ ɜ ɮɨɪɦɚɬɟ ɤɨɪɪɟɫɩɨɧɞɟɧɰɢɢ ɧɚ ɝɨɫɭɞɚɪɫɬɜɟɧɧɨɦ ɢ ɢɧɨɫɬɪɚɧɧɨɦ (-ɵɯ) ɹɡɵɤɚɯ. 
- ɡɧɚɟɬ ɨɫɨɛɟɧɧɨɫɬɢ ɫɬɢɥɢɫɬɢɤɢ ɧɚɩɢɫɚɧɢɹ ɨɮɢɰɢɚɥɶɧɵɯ ɢ ɧɟɨɮɢɰɢɚɥɶɧɵɯ ɩɢɫɟɦ 
- ɭɦɟɟɬ ɜɟɫɬɢ ɞɟɥɨɜɭɸ ɩɟɪɟɩɢɫɤɭ ɫ ɭɱɟɬɨɦ ɫɨɰɢɨɤɭɥɶɬɭɪɧɵɯ ɨɫɨɛɟɧɧɨɫɬɟɣ ɫ ɩɪɟɞɫɬɚɜɢɬɟɥɹɦɢ ɞɪɭɝɢɯ ɫɬɪɚɧ 
- ɜɥɚɞɟɟɬ ɬɟɯɧɢɤɨɣ ɞɟɥɨɜɨɝɨ ɩɢɫɶɦɚ ɧɚ ɢɧɨɫɬɪɚɧɧɨɦ ɹɡɵɤɟ 

ɂȾ-4.ɍɄ-4: Ⱦɟɦɨɧɫɬɪɢɪɭɟɬ ɭɦɟɧɢɟ ɜɵɩɨɥɧɹɬɶ ɩɟɪɟɜɨɞ ɩɪɨɮɟɫɫɢɨɧɚɥɶɧɵɯ ɬɟɤɫɬɨɜ ɫ ɢɧɨɫɬɪɚɧɧɨɝɨ (-ɵɯ) ɧɚ 
ɝɨɫɭɞɚɪɫɬɜɟɧɧɵɣ ɹɡɵɤ ɢ ɨɛɪɚɬɧɨ. 

- ɡɧɚɟɬ ɨɫɧɨɜɧɵɟ ɩɟɪɟɜɨɞɱɟɫɤɢɟ ɬɪɚɧɫɮɨɪɦɚɰɢɢ 
- ɭɦɟɟɬ ɜɵɩɨɥɧɹɬɶ ɩɟɪɟɜɨɞ ɩɪɨɮɟɫɫɢɨɧɚɥɶɧɵɯ ɬɟɤɫɬɨɜ ɫ ɢɧɨɫɬɪɚɧɧɨɝɨ (-ɵɯ) ɧɚ ɝɨɫɭɞɚɪɫɬɜɟɧɧɵɣ ɹɡɵɤ ɢ ɨɛɪɚɬɧɨ 
- ɜɥɚɞɟɟɬ ɨɫɧɨɜɚɦɢ ɬɟɯɧɢɤɢ ɩɟɪɟɜɨɞɚ 
                       

4. ɋɌɊɍɄɌɍɊȺ ɂ ɋɈȾȿɊɀȺɇɂȿ ȾɂɋɐɂɉɅɂɇɕ (ɆɈȾɍɅə) 
Ʉɨɞ 

ɡɚɧɹɬɢɹ 
ɇɚɢɦɟɧɨɜɚɧɢɟ ɪɚɡɞɟɥɨɜ ɢ ɬɟɦ /ɜɢɞ 

ɡɚɧɹɬɢɹ/ 
ɋɟɦɟɫɬɪ / 

Ʉɭɪɫ
ɑɚɫɨɜ Ʉɨɦɩɟɬɟɧ-

ɰɢɢ
Ʌɢɬɟɪɚɬɭɪɚ  ɂɧɬɟ

ɪɚɤɬ.
ɉɪɢɦɟɱɚɧɢɟ 

  Ɋɚɡɞɟɥ 1. 1 ɤɭɪɫ   
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1.1  Introductions. Work and leisure. 
Jobs and studies. Nationalities. to be a/ an 

with jobs; wh- questions. Introducing 

yourself and others. Meet conference 

attendees. 
Days, months, dates. Leisure activities. 

Present simple. Adverbs and expressions 

of frequency.  Writing: e-mail. /Ʌɚɛ/ 

1  4  ɂȾ-4.ɍɄ-3 

ɂȾ-1.ɍɄ-4 

ɂȾ-4.ɍɄ-4

Ʌ1.1Ʌ2.1 Ʌ2.2  2   

1.2  Introductions. Work and leisure. 
Jobs and studies. Nationalities. to be a/ an 

with jobs; wh- questions. Introducing 

yourself and others. Meet conference 

attendees. 
Days, months, dates. Leisure activities. 

Present simple. Adverbs and expressions 

of frequency.  Writing: e-mail. /ɋɪ/ 

1  64  ɂȾ-4.ɍɄ-3 

ɂȾ-1.ɍɄ-4 

ɂȾ-4.ɍɄ-4

Ʌ1.1Ʌ2.1 Ʌ2.2  0   

1.3  Problems. 
Adjectives describing problems at work. 

Present simple: negatives and questions, 

have got. Telephoning: solving problems. 

Writing: telephone message.  /Ʌɚɛ/ 

1  4  ɂȾ-4.ɍɄ-3 

ɂȾ-1.ɍɄ-4 

ɂȾ-4.ɍɄ-4

Ʌ1.1Ʌ2.1 Ʌ2.2  2   

1.4  Problems. 
Adjectives describing problems at work. 

Present simple: negatives and questions, 

have got. Telephoning: solving problems. 

Writing: telephone message. 
Markets. Companies. 
Types of markets. Comparatives and 

superlatives. Much /a lot, a little /a bit. 

Meetings: participating in discussions. 
Successful companies. Describing 

companies. Present continuous. Present 

simple or present continuous. Writing: 

company profile.  /ɋɪ/ 

1  64  ɂȾ-4.ɍɄ-3 

ɂȾ-1.ɍɄ-4 

ɂȾ-4.ɍɄ-4

Ʌ1.1Ʌ2.1 Ʌ2.2  0   

  Ɋɚɡɞɟɥ 2. ɉɪɨɦɟɠɭɬɨɱɧɚɹ ɚɬɬɟɫɬɚɰɢɹ 

(ɡɚɱёɬ) 
           

2.1  ɉɨɞɝɨɬɨɜɤɚ ɤ ɡɚɱёɬɭ /Ɂɚɱёɬ/  1  7,7  ɂȾ-4.ɍɄ-3 

ɂȾ-1.ɍɄ-4 

ɂȾ-2.ɍɄ-4 

ɂȾ-4.ɍɄ-4

  0   

2.2  Ʉɨɧɬɚɤɬɧɚɹ ɪɚɛɨɬɚ /KɋɊȺɬɬ/  1  0,3  ɂȾ-4.ɍɄ-3 

ɂȾ-1.ɍɄ-4 

ɂȾ-2.ɍɄ-4 

ɂȾ-4.ɍɄ-4

  0   

  Ɋɚɡɞɟɥ 3. 2 ɤɭɪɫ   
3.1  Business trips (airports, hotels).  Food and 

entertaining. 
Travel details: letters, numbers, times. 

Can/can’t. There is/are. Making booking 

and checking arrangements. 
 
Eating out: food and menu terms. 

Some/any. Countable and uncountable 

nouns.  Choose a restaurant for a business 

meal. Writing: e-mail.  /Ʌɚɛ/ 

2  6  ɂȾ-4.ɍɄ-3 

ɂȾ-1.ɍɄ-4 

ɂȾ-2.ɍɄ-4 

ɂȾ-4.ɍɄ-4

Ʌ1.1Ʌ2.1 Ʌ2.2  2   
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3.2  Travel details: letters, numbers, times. 

Can/can’t. There is/are. Making booking 

and checking arrangements. Speaking: 

Book guests into a hotel. Writing: e-mail. 

Reading: A business hotel brochure. 

Listening: travel information. 
Eating out: food and menu terms. 

Some/any. Countable and uncountable 

nouns. Socializing 2: entertaining. 

Speaking: Choose a restaurant for a 

business meal. Writing: e-mail. Reading: 

Ordering a meal. 
/ɋɪ/ 

2  76  ɂȾ-4.ɍɄ-3 

ɂȾ-1.ɍɄ-4 

ɂȾ-2.ɍɄ-4 

ɂȾ-4.ɍɄ-4

Ʌ1.1Ʌ2.1 Ʌ2.2  0   

3.3  Sales. People. 
Choosing a product or a service. Past 

simple. Past time references. 
 
Types of colleagues. Starting a business. 

Describing people. Past simple: negatives 

and questions. Question forms. 

Negotiating: dealing with problems. 
Writing: e-mail. 
 
/Ʌɚɛ/ 

2  6  ɂȾ-4.ɍɄ-3 

ɂȾ-1.ɍɄ-4 

ɂȾ-2.ɍɄ-4 

ɂȾ-4.ɍɄ-4

Ʌ1.1Ʌ2.1 Ʌ2.2  2   

3.4  Sales. People. 
Choosing a product or a service. Past 

simple. Past time references. 
 
Types of colleagues. Starting a business. 

Describing people. Past simple: negatives 

and questions. Question forms. 

Negotiating: dealing with problems. 
Writing: e-mail. 
The Web. 
Using the Internet. Internet terms. Time 

expressions. Talking about future plans 

(present continuous and going to, will). 

Making arrangements. Writing: e- mail.  

/ɋɪ/ 

2  79  ɂȾ-4.ɍɄ-3 

ɂȾ-1.ɍɄ-4 

ɂȾ-2.ɍɄ-4 

ɂȾ-4.ɍɄ-4

Ʌ1.1Ʌ2.1 Ʌ2.2  0   

  Ɋɚɡɞɟɥ 4. ɉɪɨɦɟɠɭɬɨɱɧɚɹ ɚɬɬɟɫɬɚɰɢɹ 

(ɷɤɡɚɦɟɧ) 
           

4.1  ɉɨɞɝɨɬɨɜɤɚ ɤ ɷɤɡɚɦɟɧɭ /ɗɤɡɚɦɟɧ/  2  7,75  ɂȾ-4.ɍɄ-3 

ɂȾ-1.ɍɄ-4 

ɂȾ-2.ɍɄ-4 

ɂȾ-4.ɍɄ-4

  0   

4.2  Ʉɨɧɬɪɨɥɶ ɋɊ /KɋɊȺɬɬ/  2  0,25  ɂȾ-4.ɍɄ-3 

ɂȾ-1.ɍɄ-4 

ɂȾ-2.ɍɄ-4 

ɂȾ-4.ɍɄ-4

  0   

4.3  Ʉɨɧɬɚɤɬɧɚɹ ɪɚɛɨɬɚ /Kɨɧɫɗɤ/  2  1  ɂȾ-4.ɍɄ-3 

ɂȾ-1.ɍɄ-4 

ɂȾ-2.ɍɄ-4 

ɂȾ-4.ɍɄ-4

  0   

  Ɋɚɡɞɟɥ 5. ɉɪɨɦɟɠɭɬɨɱɧɚɹ ɚɬɬɟɫɬɚɰɢɹ 

(ɡɚɱёɬ) 
           

5.1  ɉɨɞɝɨɬɨɜɤɚ ɤ ɡɚɱёɬɭ /Ɂɚɱёɬ/  2  3,85  ɂȾ-4.ɍɄ-3 

ɂȾ-1.ɍɄ-4 

ɂȾ-2.ɍɄ-4 

ɂȾ-4.ɍɄ-4

  0   

5.2  Ʉɨɧɬɚɤɬɧɚɹ ɪɚɛɨɬɚ /KɋɊȺɬɬ/  2  0,15  ɂȾ-4.ɍɄ-3 

ɂȾ-1.ɍɄ-4 

ɂȾ-2.ɍɄ-4 

ɂȾ-4.ɍɄ-4

  0   

     
5. ɎɈɇȾ ɈɐȿɇɈɑɇɕɏ ɋɊȿȾɋɌȼ 
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5.1. Ʉɨɧɬɪɨɥɶɧɵɟ ɜɨɩɪɨɫɵ ɢ ɡɚɞɚɧɢɹ 
ȼ ɤɨɧɰɟ 1, 2 ɫɟɦɟɫɬɪɨɜ ɫɬɭɞɟɧɬɵ ɫɞɚɸɬ ɡɚɱɟɬ ɩɨ ɞɢɫɰɢɩɥɢɧɟ. Ɂɚɱɟɬ  ɜɤɥɸɱɚɟɬ ɜ ɫɟɛɹ ɫɥɟɞɭɸɳɢɟ ɡɚɞɚɧɢɹ: 
1. Progressive test 
2. Make up a dialogue based on the given situation. 
 
ȼ 4  ɫɟɦɟɫɬɪɟ ɫɬɭɞɟɧɬɵ ɫɞɚɸɬ ɷɤɡɚɦɟɧ, ɤɨɬɨɪɵɣ ɜɤɥɸɱɚɟɬ ɫɥɟɞɭɸɳɢɟ ɡɚɞɚɧɢɹ: 
1. Read and translate the text. Answer the questions. 
2. Make up a dialogue based on the given situation. 
3. Write the business letter. 

5.2. Ɍɟɦɵ ɩɢɫɶɦɟɧɧɵɯ ɪɚɛɨɬ 
ɇɚɩɢɫɚɧɢɟ ɞɟɥɨɜɵɯ ɩɢɫɟɦ. 

Ɏɨɧɞ ɨɰɟɧɨɱɧɵɯ ɫɪɟɞɫɬɜ 
ɉɨɪɹɞɨɤ ɪɚɡɪɚɛɨɬɤɢ, ɬɪɟɛɨɜɚɧɢɹ ɤ ɫɬɪɭɤɬɭɪɟ, ɫɨɞɟɪɠɚɧɢɸ ɢ ɨɮɨɪɦɥɟɧɢɸ, ɚ ɬɚɤɠɟ ɩɪɨɰɟɞɭɪɭ ɷɤɫɩɟɪɬɢɡɵ ɢ 

                      

6. ɍɑȿȻɇɈ-ɆȿɌɈȾɂɑȿɋɄɈȿ ɂ ɂɇɎɈɊɆȺɐɂɈɇɇɈȿ ɈȻȿɋɉȿɑȿɇɂȿ ȾɂɋɐɂɉɅɂɇɕ (ɆɈȾɍɅə) 
6.1. Ɋɟɤɨɦɟɧɞɭɟɦɚɹ ɥɢɬɟɪɚɬɭɪɚ 

6.1.1. Ɉɫɧɨɜɧɚɹ ɥɢɬɟɪɚɬɭɪɚ 

  Ⱥɜɬɨɪɵ, ɫɨɫɬɚɜɢɬɟɥɢ Ɂɚɝɥɚɜɢɟ  ɂɡɞɚɬɟɥɶɫɬɜɨ, ɝɨɞ  ɗɥ. ɚɞɪɟɫ 
Ʌ1.1  Ⱥɪɚɤɢɧ ȼ. Ⱦ.  ɉɪɚɤɬɢɱɟɫɤɢɣ ɤɭɪɫ ɚɧɝɥɢɣɫɤɨɝɨ ɹɡɵɤɚ: 1 

ɤɭɪɫ: ɭɱɟɛɧɢɤ ɞɥɹ ɜɭɡɨɜ 
Ɇɨɫɤɜɚ: ȼɅȺȾɈɋ, 

2002 
 

6.1.2. Ⱦɨɩɨɥɧɢɬɟɥɶɧɚɹ ɥɢɬɟɪɚɬɭɪɚ 

  Ⱥɜɬɨɪɵ, ɫɨɫɬɚɜɢɬɟɥɢ Ɂɚɝɥɚɜɢɟ  ɂɡɞɚɬɟɥɶɫɬɜɨ, ɝɨɞ  ɗɥ. ɚɞɪɟɫ 
Ʌ2.1  Ɇɚɣɟɪ ɇ.Ƚ.  Ⱥɧɝɥɢɣɫɤɢɣ ɹɡɵɤ: ɭɱɟɛɧɨɟ ɩɨɫɨɛɢɟ ɞɥɹ 

ɫɬɭɞɟɧɬɨɜ 1 ɤɭɪɫɚ ɧɟɹɡɵɤɨɜɵɯ ɮɚɤɭɥɶɬɟɬɨɜ 
(ɛɚɡɨɜɵɣ ɤɭɪɫ) 

Ƚɨɪɧɨ-Ⱥɥɬɚɣɫɤ: ɊɂɈ 

ȽȺȽɍ, 2015 
http://elib.gasu.ru/index.ph 

p? 

option=com_abook&view 

=book&id=44:anglijskij- 

yazyk&catid=35:inostrann 

ye-yazyki&Itemid=180 
Ʌ2.2  Ɂɟɦɥɹɧɨɜɚ Ɇ.ɉ.  ɂɧɨɫɬɪɚɧɧɵɣ ɹɡɵɤ (ɚɧɝɥɢɣɫɤɢɣ). 

Communicative english: let's read and discuss: 

ɭɱɟɛɧɨ-ɦɟɬɨɞɢɱɟɫɤɨɟ ɩɨɫɨɛɢɟ 

Ɍɸɦɟɧɶ: Ɍɸɦɟɧɫɤɢɣ 

ɝɨɫɭɞɚɪɫɬɜɟɧɧɵɣ 

ɭɧɢɜɟɪɫɢɬɟɬ, 2018 

https://icdlib.nspu.ru/view/ 

icdlib/7067/read.php 

6.3.1 ɉɟɪɟɱɟɧɶ ɩɪɨɝɪɚɦɦɧɨɝɨ ɨɛɟɫɩɟɱɟɧɢɹ 
6.3.1.1  Moodle 
6.3.1.2  MS Office 

6.3.2 ɉɟɪɟɱɟɧɶ ɢɧɮɨɪɦɚɰɢɨɧɧɵɯ ɫɩɪɚɜɨɱɧɵɯ ɫɢɫɬɟɦ 
6.3.2.1 Ȼɚɡɚ ɞɚɧɧɵɯ «ɗɥɟɤɬɪɨɧɧɚɹ ɛɢɛɥɢɨɬɟɤɚ Ƚɨɪɧɨ-Ⱥɥɬɚɣɫɤɨɝɨ ɝɨɫɭɞɚɪɫɬɜɟɧɧɨɝɨ ɭɧɢɜɟɪɫɢɬɟɬɚ» 

            
7. ɈȻɊȺɁɈȼȺɌȿɅɖɇɕȿ ɌȿɏɇɈɅɈȽɂɂ 

  ɪɨɥɟɜɚɹ ɢɝɪɚ   
            

8. ɆȺɌȿɊɂȺɅɖɇɈ-ɌȿɏɇɂɑȿɋɄɈȿ ɈȻȿɋɉȿɑȿɇɂȿ ȾɂɋɐɂɉɅɂɇɕ (ɆɈȾɍɅə) 
ɇɨɦɟɪ ɚɭɞɢɬɨɪɢɢ  ɇɚɡɧɚɱɟɧɢɟ  Ɉɫɧɨɜɧɨɟ ɨɫɧɚɳɟɧɢɟ 
202 Ⱥ4  Ʉɨɦɩɶɸɬɟɪɧɵɣ ɤɥɚɫɫ. ɉɨɦɟɳɟɧɢɟ ɞɥɹ 

ɫɚɦɨɫɬɨɹɬɟɥɶɧɨɣ ɪɚɛɨɬɵ 
Ɋɚɛɨɱɟɟ ɦɟɫɬɨ ɩɪɟɩɨɞɚɜɚɬɟɥɹ. ɉɨɫɚɞɨɱɧɵɟ ɦɟɫɬɚ 
ɨɛɭɱɚɸɳɢɯɫɹ (ɩɨ ɤɨɥɢɱɟɫɬɜɭ ɨɛɭɱɚɸɳɢɯɫɹ). 
Ɇɭɥɶɬɢɦɟɞɢɚɩɪɨɟɤɬɨɪ, ɷɤɪɚɧ, ɤɨɦɩɶɸɬɟɪɵ 

            
9. ɆȿɌɈȾɂɑȿɋɄɂȿ ɍɄȺɁȺɇɂə ȾɅə ɈȻɍɑȺɘЩɂɏɋə ɉɈ ɈɋȼɈȿɇɂɘ ȾɂɋɐɂɉɅɂɇɕ (ɆɈȾɍɅə) 

Ɇɟɬɨɞɢɱɟɫɤɢɟ ɭɤɚɡɚɧɢɹ ɩɨ ɩɨɞɝɨɬɨɜɤɟ ɤ ɥɚɛɨɪɚɬɨɪɧɵɦ ɡɚɧɹɬɢɹɦ (ɱɬɟɧɢɟ ɢ ɩɟɪɟɜɨɞ  ɬɟɤɫɬɨɜ) 
ɉɨɧɢɦɚɧɢɟ ɬɟɤɫɬɚ ɞɨɫɬɢɝɚɟɬɫɹ ɩɪɢ ɨɫɭɳɟɫɬɜɥɟɧɢɢ ɞɜɭɯ ɜɢɞɨɜ ɱɬɟɧɢɹ: 
1) ɢɡɭɱɚɸɳɟɝɨ ɱɬɟɧɢɹ; 
2) ɱɬɟɧɢɹ ɫ ɨɛɳɢɦ ɨɯɜɚɬɨɦ ɫɨɞɟɪɠɚɧɢɹ. 
Ɍɨɱɧɨɟ ɢ ɩɨɥɧɨɟ ɩɨɧɢɦɚɧɢɟ ɬɟɤɫɬɚ ɨɫɭɳɟɫɬɜɥɹɟɬɫɹ ɩɭɬɟɦ ɢɡɭɱɚɸɳɟɝɨ ɱɬɟɧɢɹ, ɤɨɬɨɪɨɟ ɩɪɟɞɩɨɥɚɝɚɟɬ ɭɦɟɧɢɟ ɫɚɦɨɫɬɨɹɬɟɥɶɧɨ 
ɩɪɨɜɨɞɢɬɶ ɥɟɤɫɢɤɨ-ɝɪɚɦɦɚɬɢɱɟɫɤɢɣ ɚɧɚɥɢɡ ɬɟɤɫɬɚ. ɂɬɨɝɨɦ ɢɡɭɱɚɸɳɟɝɨ ɱɬɟɧɢɹ ɹɜɥɹɟɬɫɹ ɚɞɟɤɜɚɬɧɵɣ ɩɟɪɟɜɨɞ ɬɟɤɫɬɚ ɧɚ 
ɪɨɞɧɨɣ ɹɡɵɤ ɫ ɩɨɦɨɳɶɸ ɫɥɨɜɚɪɹ. ɉɪɢ ɷɬɨɦ ɫɥɟɞɭɟɬ ɪɚɡɜɢɜɚɬɶ ɧɚɜɵɤɢ ɩɨɥɶɡɨɜɚɧɢɹ ɨɬɪɚɫɥɟɜɵɦɢ ɬɟɪɦɢɧɨɥɨɝɢɱɟɫɤɢɦɢ 

ɫɥɨɜɚɪɹɦɢ ɢ ɫɥɨɜɚɪɹɦɢ ɫɨɤɪɚɳɟɧɢɣ. 
ɑɢɬɚɹ ɬɟɤɫɬ, ɩɪɟɞɧɚɡɧɚɱɟɧɧɵɣ ɞɥɹ ɩɨɧɢɦɚɧɢɹ ɨɛɳɟɝɨ ɫɨɞɟɪɠɚɧɢɹ, ɧɟɨɛɯɨɞɢɦɨ, ɧɟ ɨɛɪɚɳɚɹɫɶ ɤ ɫɥɨɜɚɪɸ, ɩɨɧɹɬɶ ɨɫɧɨɜɧɨɣ 
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ɫɦɵɫɥ ɩɪɨɱɢɬɚɧɧɨɝɨ. 
Ɉɛɚ ɜɢɞɚ ɱɬɟɧɢɹ ɫɤɥɚɞɵɜɚɸɬɫɹ ɢɡ ɫɥɟɞɭɸɳɢɯ ɭɦɟɧɢɣ: 
ɚ) ɞɨɝɚɞɵɜɚɬɶɫɹ ɨ ɡɧɚɱɟɧɢɢ ɧɟɡɧɚɤɨɦɵɯ ɫɥɨɜ ɧɚ ɨɫɧɨɜɟ ɫɥɨɜɨɨɛɪɚɡɨɜɚɬɟɥɶɧɵɯ ɩɪɢɡɧɚɤɨɜ ɢ ɤɨɧɬɟɤɫɬɚ; 
ɛ) ɜɢɞɟɬɶ ɢɧɬɟɪɧɚɰɢɨɧɚɥɶɧɵɟ ɫɥɨɜɚ ɢ ɨɩɪɟɞɟɥɹɬɶ ɢɯ ɡɧɚɱɟɧɢɟ; 
ɜ) ɧɚɯɨɞɢɬɶ ɡɧɚɤɨɦɵɟ ɝɪɚɦɦɚɬɢɱɟɫɤɢɟ ɮɨɪɦɵ ɢ ɤɨɧɫɬɪɭɤɰɢɢ ɢ ɭɫɬɚɧɚɜɥɢɜɚɬɶ ɢɯ ɷɤɜɢɜɚɥɟɧɬɵ ɜ ɪɭɫɫɤɨɦ ɹɡɵɤɟ; 
ɝ) ɢɫɩɨɥɶɡɨɜɚɬɶ ɢɦɟɸɳɢɣɫɹ ɜ ɬɟɤɫɬɟ ɢɥɥɸɫɬɪɚɬɢɜɧɵɣ ɦɚɬɟɪɢɚɥ, ɫɯɟɦɵ, ɮɨɪɦɭɥɵ ɢ ɬ.ɩ.; 
ɞ) ɩɪɢɦɟɧɹɬɶ ɡɧɚɧɢɹ ɩɨ ɫɩɟɰɢɚɥɶɧɵɦ, ɨɛɳɟɬɟɯɧɢɱɟɫɤɢɦ, ɨɛɳɟɷɤɨɧɨɦɢɱɟɫɤɢɦ ɩɪɟɞɦɟɬɚɦ ɜ ɤɚɱɟɫɬɜɟ ɨɫɧɨɜɵ ɫɦɵɫɥɨɜɨɣ ɢ 

ɹɡɵɤɨɜɨɣ ɞɨɝɚɞɤɢ. 
ɗɬɚɩɵ ɪɚɛɨɬɵ ɫ ɬɟɤɫɬɨɦ. 
ɉɪɟɞɬɟɤɫɬɨɜɵɣ  ɷɬɚɩ: 
-   ɩɪɨɱɬɢɬɟ  ɡɚɝɨɥɨɜɨɤ  ɢ  ɫɤɚɠɢɬɟ,  ɨ  ɱɟɦ  (ɨ ɤɨɦ) ɛɭɞɟɬ ɢɞɬɢ ɪɟɱɶ ɜ ɬɟɤɫɬɟ; 
-  ɨɡɧɚɤɨɦɶɬɟɫɶ  ɫ  ɧɨɜɵɦɢ  ɫɥɨɜɚɦɢ  ɢ ɫɥɨɜɨɫɨɱɟɬɚɧɢɹɦɢ  (ɟɫɥɢ  ɬɚɤɨɜɵɟ  ɞɚɧɵ  ɤ  ɬɟɤɫɬɭ  ɫ ɩɟɪɟɜɨɞɨɦ); 
-   ɩɪɨɱɢɬɚɣɬɟ  ɢ  ɜɵɩɢɲɢɬɟ  ɫɥɨɜɚ, ɨɛɨɡɧɚɱɚɸɳɢɟ… (ɞɚɟɬɫɹ ɪɭɫɫɤɢɣ ɷɤɜɢɜɚɥɟɧɬ); 
-   ɜɵɛɟɪɢɬɟ  ɢɡ  ɬɟɤɫɬɚ  ɫɥɨɜɚ,  ɨɬɧɨɫɹɳɢɟɫɹ  ɤ ɢɡɭɱɚɟɦɨɣ ɬɟɦɟ; 
-  ɧɚɣɞɢɬɟ ɜ ɬɟɤɫɬɟ ɧɟɡɧɚɤɨɦɵɟ ɫɥɨɜɚ. 
Ɍɟɤɫɬɨɜɵɣ  ɷɬɚɩ: 
- ɩɪɨɱɬɢɬɟ ɬɟɤɫɬ; 
-  ɜɵɞɟɥɢɬɟ  ɫɥɨɜɚ  (ɫɥɨɜɨɫɨɱɟɬɚɧɢɹ  ɢɥɢ ɩɪɟɞɥɨɠɟɧɢɹ),  ɤɨɬɨɪɵɟ  ɧɟɫɭɬ  ɜɚɠɧɭɸ (ɤɥɸɱɟɜɭɸ ɢɧɮɨɪɦɚɰɢɸ); 
-  ɜɵɩɢɲɢɬɟ  ɢɥɢ  ɩɨɞɱɟɪɤɧɢɬɟ  ɨɫɧɨɜɧɵɟ ɢɦɟɧɚ (ɬɟɪɦɢɧɵ, ɨɩɪɟɞɟɥɟɧɢɹ, ɨɛɨɡɧɚɱɟɧɢɹ); 
-  ɫɮɨɪɦɭɥɢɪɭɣɬɟ  ɤɥɸɱɟɜɭɸ  ɦɵɫɥɶ  ɤɚɠɞɨɝɨ ɚɛɡɚɰɚ; 
-  ɨɬɦɟɬɶɬɟ  ɫɥɨɜɨ  (ɫɥɨɜɨɫɨɱɟɬɚɧɢɟ),  ɤɨɬɨɪɨɟ ɥɭɱɲɟ  ɜɫɟɝɨ  ɩɟɪɟɞɚɟɬ  ɫɨɞɟɪɠɚɧɢɟ  ɬɟɤɫɬɚ  (ɱɚɫɬɢ ɬɟɤɫɬɚ). 
ɉɨɫɥɟɬɟɤɫɬɨɜɵɣ  ɷɬɚɩ: 
- ɨɡɚɝɥɚɜɶɬɟ ɬɟɤɫɬ; 
-  ɩɪɨɱɬɢɬɟ  ɜɫɥɭɯ  ɩɪɟɞɥɨɠɟɧɢɹ,  ɤɨɬɨɪɵɟ ɩɨɹɫɧɹɸɬ ɧɚɡɜɚɧɢɟ ɬɟɤɫɬɚ; 
-  ɧɚɣɞɢɬɟ  ɜ  ɬɟɤɫɬɟ  ɩɪɟɞɥɨɠɟɧɢɹ  ɞɥɹ ɨɩɢɫɚɧɢɹ … 
-  ɩɨɞɬɜɟɪɞɢɬɟ  (ɨɩɪɨɜɟɪɝɧɢɬɟ)  ɫɥɨɜɚɦɢ  ɢɡ ɬɟɤɫɬɚ ɫɥɟɞɭɸɳɭɸ ɦɵɫɥɶ … 
-  ɨɬɜɟɬɶɬɟ ɧɚ ɜɨɩɪɨɫ; 
-  ɫɨɫɬɚɜɶɬɟ ɩɥɚɧ ɬɟɤɫɬɚ; 
-   ɜɵɩɢɲɢɬɟ  ɤɥɸɱɟɜɵɟ  ɫɥɨɜɚ,  ɧɟɨɛɯɨɞɢɦɵɟ ɞɥɹ ɩɟɪɟɫɤɚɡɚ ɬɟɤɫɬɚ; 
-  ɩɟɪɟɫɤɚɠɢɬɟ ɬɟɤɫɬ, ɨɩɢɪɚɹɫɶ ɧɚ ɩɥɚɧ; 
-   ɩɟɪɟɫɤɚɠɢɬɟ ɬɟɤɫɬ, ɨɩɢɪɚɹɫɶ ɧɚ ɤɥɸɱɟɜɵɟ ɫɥɨɜɚ. 
Ɉɞɧɢɦ  ɢɡ  ɷɮɮɟɤɬɢɜɧɵɯ  ɩɪɢёɦɨɜ ɮɨɪɦɢɪɨɜɚɧɢɹ  ɫɩɨɫɨɛɧɨɫɬɢ  ɫɚɦɨɫɬɨɹɬɟɥɶɧɨ ɪɚɛɨɬɚɬɶ  ɫ  ɬɟɤɫɬɨɦ  ɹɜɥɹɟɬɫɹ  ɩɟɪɟɫɤɚɡ. 
ɉɨɞɝɨɬɨɜɤɚ ɤ  ɩɟɪɟɫɤɚɡɭ  ɬɟɤɫɬɚ  ɜɤɥɸɱɚɟɬ  ɜ  ɫɟɛɹ  ɪɚɡɞɟɥɟɧɢɟ ɬɟɤɫɬɚ  ɧɚ  ɫɦɵɫɥɨɜɵɟ  ɱɚɫɬɢ,  ɜɵɞɟɥɟɧɢɟ  ɤɥɸɱɟɜɵɯ ɮɪɚɡ, 
ɫɨɫɬɚɜɥɟɧɢɟ ɩɥɚɧɚ ɩɟɪɟɫɤɚɡɚ. 
ɉɪɢ  ɩɨɞɝɨɬɨɜɤɟ  ɩɟɪɟɫɤɚɡɚ  ɬɟɤɫɬɚ  ɪɟɤɨɦɟɧɞɭɟɬɫɹ ɜɨɫɩɨɥɶɡɨɜɚɬɶɫɹ ɫɥɟɞɭɸɳɟɣ ɩɚɦɹɬɤɨɣ: 
1.  ɉɨɫɥɟ  ɩɪɨɱɬɟɧɢɹ  ɬɟɤɫɬɚ  ɪɚɡɛɟɣɬɟ  ɟɝɨ ɧɚ ɫɦɵɫɥɨɜɵɟ ɱɚɫɬɢ. 
2.  ȼ  ɤɚɠɞɨɣ  ɱɚɫɬɢ  ɧɚɣɞɢɬɟ  ɩɪɟɞɥɨɠɟɧɢɟ (ɢɯ  ɦɨɠɟɬ  ɛɵɬɶ  ɧɟɫɤɨɥɶɤɨ),  ɜ  ɤɨɬɨɪɨɦ  ɡɚɤɥɸɱɟɧ ɨɫɧɨɜɧɨɣ ɫɦɵɫɥ ɷɬɨɣ ɱɚɫɬɢ 

ɬɟɤɫɬɚ. ȼɵɩɢɲɢɬɟ ɷɬɢ ɩɪɟɞɥɨɠɟɧɢɹ. 
3.  ɉɨɞɱɟɪɤɧɢɬɟ  ɜ  ɷɬɢɯ  ɩɪɟɞɥɨɠɟɧɢɹɯ ɤɥɸɱɟɜɵɟ ɫɥɨɜɚ. 
4.  ɋɨɫɬɚɜɶɬɟ ɩɥɚɧ ɩɟɪɟɫɤɚɡɚ. 
5.  Ɉɩɢɪɚɹɫɶ ɧɚ ɩɥɚɧ, ɩɟɪɟɫɤɚɠɢɬɟ ɬɟɤɫɬ, 
6.  Ɉɩɢɪɚɹɫɶ  ɧɚ  ɤɥɸɱɟɜɵɟ  ɫɥɨɜɚ, ɪɚɫɫɤɚɠɢɬɟ ɬɟɤɫɬ. 
ɉɪɢ  ɩɟɪɟɫɤɚɡɟ  ɬɟɤɫɬɚ  ɪɟɤɨɦɟɧɞɭɟɬɫɹ ɢɫɩɨɥɶɡɨɜɚɬɶ ɪɟɱɟɜɵɟ ɤɥɢɲɟ. 
 
 
Ɇɟɬɨɞɢɱɟɫɤɢɟ ɪɟɤɨɦɟɧɞɚɰɢɢ ɩɨ ɩɨɞɝɨɬɨɜɤɟ ɪɨɥɟɜɨɣ ɢɝɪɵ 
ȼ ɫɬɪɭɤɬɭɪɟ ɪɨɥɟɜɨɣ ɢɝɪɵ ɤɚɤ ɩɪɨɰɟɫɫɚ ɜɵɞɟɥɹɸɬɫɹ ɫɥɟɞɭɸɳɢɟ ɫɨɫɬɚɜɥɹɸɳɢɟ: 
- ɬɟɦɚ; 
- ɪɨɥɢ, ɜɡɹɬɵɟ ɧɚ ɫɟɛɹ ɢɝɪɚɸɳɢɦɢ; 
- ɢɝɪɨɜɵɟ ɞɟɣɫɬɜɢɹ ɤɚɤ ɫɪɟɞɫɬɜɚ ɪɟɚɥɢɡɚɰɢɢ ɷɬɢɯ ɪɨɥɟɣ; 
- ɢɝɪɨɜɨɟ ɭɩɨɬɪɟɛɥɟɧɢɟ ɩɪɟɞɦɟɬɨɜ, ɬ.ɟ. ɡɚɦɟɳɟɧɢɟ ɪɟɚɥɶɧɵɯ ɜɟɳɟɣ ɢɝɪɨɜɵɦɢ, ɭɫɥɨɜɧɵɦɢ; 
- ɪɟɚɥɶɧɵɟ ɨɬɧɨɲɟɧɢɹ ɦɟɠɞɭ ɢɝɪɚɸɳɢɦɢ; 
- ɫɸɠɟɬ (ɫɨɞɟɪɠɚɧɢɟ) – ɨɛɥɚɫɬɶ  ɞɟɣɫɬɜɢɬɟɥɶɧɨɫɬɢ, ɭɫɥɨɜɧɨ ɜɨɫɩɪɨɢɡɜɨɞɢɦɚɹ ɜ ɢɝɪɟ. 
ȼ ɩɪɨɰɟɫɫɟ ɪɨɥɟɜɨɣ ɢɝɪɵ ɨɬɪɚɛɚɬɵɜɚɸɬɫɹ ɢ ɭɫɜɚɢɜɚɸɬɫɹ: 
1) ɷɬɢɱɟɫɤɢɟ ɧɨɪɦɵ ɢ ɩɪɚɜɢɥɚ ɩɨɜɟɞɟɧɢɹ ɢ ɨɩɪɟɞɟɥɟɧɧɵɟ ɫɨɰɢɚɥɶɧɵɟ ɪɨɥɢ ɜ ɬɨɦ ɢɥɢ ɢɧɨɦ ɷɬɧɨɤɭɥɶɬɭɪɧɨɦ ɫɨɨɛɳɟɫɬɜɟ; 
2) ɨɫɨɛɟɧɧɨɫɬɢ, ɯɚɪɚɤɬɟɪɧɵɟ ɱɟɪɬɵ, ɜɨɡɦɨɠɧɨɫɬɢ ɬɟɯ ɢɥɢ ɢɧɵɯ ɫɨɰɢɚɥɶɧɵɯ ɝɪɭɩɩ ɢɥɢ ɨɩɪɟɞɟɥɟɧɧɵɯ ɤɨɥɥɟɤɬɢɜɨɜ – 

ɚɧɚɥɨɝɨɜ ɩɪɟɞɩɪɢɹɬɢɣ, ɮɢɪɦ, ɬ.ɟ. ɪɚɡɥɢɱɧɵɟ ɬɢɩɵ ɷɤɨɧɨɦɢɱɟɫɤɢɯ ɢ ɫɨɰɢɚɥɶɧɵɯ ɢɧɫɬɢɬɭɬɨɜ, ɱɬɨ ɜɩɨɫɥɟɞɫɬɜɢɢ ɦɨɠɟɬ ɛɵɬɶ 
ɩɟɪɟɧɟɫɟɧɨ ɜ ɫɨɰɢɚɥɶɧɭɸ ɩɪɚɤɬɢɤɭ; 
3) ɭɦɟɧɢɹ ɫɨɜɦɟɫɬɧɨɣ ɤɨɥɥɟɤɬɢɜɧɨɣ ɞɟɹɬɟɥɶɧɨɫɬɢ; 
4) ɤɭɥɶɬɭɪɧɵɟ ɬɪɚɞɢɰɢɢ ɢ ɧɨɪɦɵ. 
Ɋɨɥɟɜɵɟ ɢɝɪɵ, ɬɟɦɚ ɢ ɫɸɠɟɬ ɤɨɬɨɪɵɯ ɨɫɧɨɜɚɧ ɧɚ ɫɨɞɟɪɠɚɧɢɢ ɬɟɤɫɬɨɜ, ɢɥɥɸɫɬɪɢɪɭɸɬ ɩɨɜɟɞɟɧɢɟ ɜ ɫɢɬɭɚɰɢɢ ɦɟɠɤɭɥɶɬɭɪɧɨɝɨ 
ɨɛɳɟɧɢɹ. 
ȼ ɤɚɱɟɫɬɜɟ ɩɪɢɟɦɨɜ, ɯɚɪɚɤɬɟɪɧɵɯ ɞɥɹ ɦɟɬɨɞɚ ɪɨɥɟɜɨɣ ɢɝɪɵ, ɜɵɫɬɭɩɚɸɬ ɫɥɟɞɭɸɳɢɟ: 
- ɩɪɢɟɦ ɜɨɫɫɨɡɞɚɧɢɹ ɤɨɦɦɭɧɢɤɚɬɢɜɧɨɝɨ ɤɨɧɬɟɤɫɬɚ, ɤɨɦɦɭɧɢɤɚɬɢɜɧɨɣ ɫɢɬɭɚɰɢɢ; 
- ɩɪɢɟɦ ɜɢɪɬɭɚɥɶɧɨɣ ɷɤɫɤɭɪɫɢɢ, ɤɨɬɨɪɵɣ ɦɨɠɧɨ ɨɪɝɚɧɢɡɨɜɚɬɶ ɤɚɤ ɫ ɩɨɦɨɳɶɸ ɬɟɯɧɢɱɟɫɤɢɯ ɫɪɟɞɫɬɜ, ɬɚɤ ɢ ɫ ɢɫɩɨɥɶɡɨɜɚɧɢɟɦ 

ɪɟɚɥɶɧɵɯ ɮɨɬɨɦɚɬɟɪɢɚɥɨɜ ɜ ɭɱɟɛɧɨɣ ɚɭɞɢɬɨɪɢɢ, 
- ɩɪɢɟɦ ɞɪɚɦɚɬɢɡɚɰɢɢ, ɧɚɩɪɚɜɥɟɧɧɵɣ ɧɚ ɫɨɡɞɚɧɢɟ ɭɫɥɨɜɢɣ, ɩɪɢɛɥɢɠɟɧɧɵɯ ɤ ɭɫɥɨɜɢɹɦ ɪɟɚɥɶɧɨɝɨ ɨɛɳɟɧɢɹ, ɫɜɹɡɚɧɧɵɣ ɫ 
ɫɨɡɞɚɧɢɟɦ ɫɢɬɭɚɰɢɢ ɨɛɳɟɧɢɹ, ɨɩɪɟɞɟɥɟɧɢɟɦ ɰɟɥɢ, ɪɚɫɩɪɟɞɟɥɟɧɢɟɦ ɪɨɥɟɣ; 
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- ɩɪɢɟɦ ɪɟɮɥɟɤɫɢɜɧɨɣ ɢɞɟɧɬɢɮɢɤɚɰɢɢ, ɩɪɟɞɩɨɥɚɝɚɸɳɢɣ ɢɞɟɧɬɢɮɢɤɚɰɢɸ ɫ ɨɛɴɟɤɬɨɦ ɨɛɳɟɧɢɹ ɢ ɩɨɜɟɫɬɜɨɜɚɧɢɟ ɨɬ ɢɦɟɧɢ 

ɷɬɨɝɨ ɨɛɴɟɤɬɚ. 
 
 
 
Ɇɟɬɨɞɢɱɟɫɤɢɟ ɭɤɚɡɚɧɢɹ ɩɨ ɩɨɞɝɨɬɨɜɤɟ ɭɫɬɧɨɝɨ ɦɨɧɨɥɨɝɢɱɟɫɤɨɝɨ ɜɵɫɤɚɡɵɜɚɧɢɹ 
Ɋɚɛɨɬɭ ɩɨ ɩɨɞɝɨɬɨɜɤɟ ɭɫɬɧɨɝɨ ɦɨɧɨɥɨɝɢɱɟɫɤɨɝɨ ɜɵɫɤɚɡɵɜɚɧɢɹ ɩɨ ɨɩɪɟɞɟɥɟɧɧɨɣ ɬɟɦɟ ɫɥɟɞɭɟɬ ɧɚɱɚɬɶ ɫ ɢɡɭɱɟɧɢɹ 
ɬɟɦɚɬɢɱɟɫɤɢɯ ɬɟɤɫɬɨɜ-ɨɛɪɚɡɰɨɜ. ȼ ɩɟɪɜɭɸ ɨɱɟɪɟɞɶ ɧɟɨɛɯɨɞɢɦɨ ɜɵɩɨɥɧɢɬɶ ɮɨɧɟɬɢɱɟɫɤɢɟ, ɥɟɤɫɢɱɟɫɤɢɟ ɢ ɥɟɤɫɢɤɨ- 
ɝɪɚɦɦɚɬɢɱɟɫɤɢɟ ɭɩɪɚɠɧɟɧɢɹ ɩɨ ɢɡɭɱɚɟɦɨɣ ɬɟɦɟ, ɭɫɜɨɢɬɶ ɧɟɨɛɯɨɞɢɦɵɣ ɥɟɤɫɢɱɟɫɤɢɣ ɦɚɬɟɪɢɚɥ, ɩɪɨɱɢɬɚɬɶ ɢ ɩɟɪɟɜɟɫɬɢ 

ɬɟɤɫɬɵ-ɨɛɪɚɡɰɵ, ɜɵɩɨɥɧɢɬɶ ɪɟɱɟɜɵɟ ɭɩɪɚɠɧɟɧɢɹ ɩɨ ɬɟɦɟ. Ɂɚɬɟɦ ɧɚ ɨɫɧɨɜɟ ɢɡɭɱɟɧɧɵɯ ɬɟɤɫɬɨɜ ɧɭɠɧɨ ɩɨɞɝɨɬɨɜɢɬɶ ɫɜɹɡɧɨɟ 
ɢɡɥɨɠɟɧɢɟ, ɜɤɥɸɱɚɸɳɟɟ ɧɚɢɛɨɥɟɟ ɜɚɠɧɭɸ ɢ ɢɧɬɟɪɟɫɧɭɸ ɢɧɮɨɪɦɚɰɢɸ. 
1. ɋɮɨɪɦɭɥɢɪɭɣ ɬɟɦɭ ɫɨɨɛɳɟɧɢɹ, ɩɪɚɜɢɥɶɧɨ ɨɡɚɝɥɚɜɶ ɫɜɨɟ ɫɨɨɛɳɟɧɢɟ. 
2. ɋɨɫɬɚɜɶ ɤɪɚɬɤɢɣ ɢɥɢ ɪɚɡɜɟɪɧɭɬɵɣ ɩɥɚɧ ɫɨɨɛɳɟɧɢɹ. 
3. B ɫɨɨɬɜɟɬɫɬɜɢɟ c ɩɥɚɧɨɦ ɩɪɨɚɧɚɥɢɡɢɪɭɣ ɧɟɨɛɯɨɞɢɦɭɸ ɥɢɬɟɪɚɬɭɪɭ: ɬɟɤɫɬɵ, ɫɬɚɬɶɢ. ɉɨɞɛɟɪɢ ɰɢɬɚɬɵ, ɢɥɥɸɫɬɪɚɬɢɜɧɵɣ 

ɦɚɬɟɪɢɚɥ. 
4. ȼɵɩɢɲɢ ɧɟɨɛɯɨɞɢɦɵɟ ɬɟɪɦɢɧɵ, ɤɥɸɱɟɜɵɟ ɫɥɨɜɚ, ɪɟɱɟɜɵɟ ɨɛɨɪɨɬɵ. 
5. Ɍɟɤɫɬ ɫɨɨɛɳɟɧɢɹ ɞɨɥɠɟɧ ɫɨɫɬɨɹɬɶ ɢɡ ɩɪɨɫɬɵɯ ɩɪɟɞɥɨɠɟɧɢɣ ɢ ɛɵɬɶ ɤɪɚɬɤɢɦ. 
6. ɇɚɱɧɢ ɫɨɨɛɳɟɧɢɟ c ɮɪɚɡ: ɹ ɯɨɱɭ ɪɚɫɫɤɚɡɚɬɶ o .., ɪɟɱɶ ɢɞɟɬ o ... . 
7. Ɉɛɨɡɧɚɱɶ ɜɨ ɜɫɬɭɩɥɟɧɢɢ ɨɫɧɨɜɧɵɟ ɩɨɥɨɠɟɧɢɹ, ɬɟɡɢɫɵ ɫɜɨɟɝɨ ɫɨɨɛɳɟɧɢɹ. Ɉɛɨɫɧɭɣ, ɞɨɤɚɠɢ ɮɚɤɬɚɦɢ, ɩɪɨɢɥɥɸɫɬɪɢɪɭɣ ɷɬɢ 

ɬɟɡɢɫɵ. 
8. ȼɵɞɟɥɢɜ ɜ ɫɜɨɟɦ ɜɵɫɬɭɩɥɟɧɢɢ ɫɦɵɫɥɨɜɵɟ ɨɬɪɟɡɤɢ, ɭɫɬɚɧɨɜɢ ɦɟɠɞɭ ɧɢɦɢ ɫɦɵɫɥɨɜɵɟ ɫɜɹɡɢ. 
9. Ɉɫɨɛɨ ɩɨɞɱɟɪɤɧɢ ɝɥɚɜɧɨɟ. 
10. Ɂɚɤɨɧɱɢ ɫɨɨɛɳɟɧɢɟ, ɨɛɨɡɧɚɱɶ ɪɟɡɭɥɶɬɚɬ, ɫɞɟɥɚɣ ɜɵɜɨɞ, ɩɨɞɜɟɞɢ ɢɬɨɝ ɫɤɚɡɚɧɧɨɦɭ. 
11. ȼɵɪɚɡɢ ɫɜɨɟ ɨɬɧɨɲɟɧɢɟ ɤ ɢɡɥɨɠɟɧɧɨɦɭ. 
 
Ɇɟɬɨɞɢɱɟɫɤɢɟ ɭɤɚɡɚɧɢɹ ɤ ɧɚɩɢɫɚɧɢɸ ɞɟɥɨɜɨɝɨ ɩɢɫɶɦɚ 
əɡɵɤ ɧɚɩɢɫɚɧɢɹ ɞɟɥɨɜɨɝɨ ɩɢɫɶɦɚ ɨɬɥɢɱɚɟɬɫɹ ɨɬ ɫɬɢɥɹ ɥɢɱɧɨɝɨ ɩɢɫɶɦɚ. ȼ ɞɟɥɨɜɵɯ ɩɢɫɶɦɚɯ ɹɡɵɤ ɛɨɥɟɟ ɨɮɢɰɢɚɥɟɧ ɢ ɫɬɪɨɝ; ɧɟ 
ɩɪɢɧɹɬɨ ɭɩɨɬɪɟɛɥɟɧɢɟ ɫɨɤɪɚɳɟɧɧɵɯ ɝɥɚɝɨɥɶɧɵɯ ɮɨɪɦ, ɜ ɬɨ ɜɪɟɦɹ ɤɚɤ ɤɨɧɫɬɪɭɤɰɢɢ ɫɨ ɫɬɪɚɞɚɬɟɥɶɧɵɦ ɡɚɥɨɝɨɦ ɢɫɩɨɥɶɡɭɸɬɫɹ 
ɝɨɪɚɡɞɨ ɱɚɳɟ. Ⱦɥɹ ɞɟɥɨɜɨɣ ɩɟɪɟɩɢɫɤɢ ɯɚɪɚɤɬɟɪɧɨ ɭɩɨɬɪɟɛɥɟɧɢɟ ɫɬɚɧɞɚɪɬɧɵɯ ɜɵɪɚɠɟɧɢɣ, ɢɫɩɨɥɶɡɭɟɦɵɯ ɞɥɹ ɩɨɞɬɜɟɪɠɞɟɧɢɹ 
ɩɨɥɭɱɟɧɢɹ ɞɟɥɨɜɵɯ ɩɢɫɟɦ, ɞɥɹ ɜɵɪɚɠɟɧɢɹ ɩɪɨɫɶɛɵ, ɩɪɢ ɫɨɨɛɳɟɧɢɢ ɨ ɩɨɫɵɥɤɟ ɤɚɬɚɥɨɝɨɜ ɢɥɢ ɞɨɤɭɦɟɧɬɨɜ, ɩɪɢ ɫɫɵɥɤɟ ɧɚ 
ɞɨɤɭɦɟɧɬɵ ɢ ɬ.ɞ. ɷɬɢ ɫɬɚɧɞɚɪɬɧɵɟ ɜɵɪɚɠɟɧɢɹ ɧɟɨɛɯɨɞɢɦɨ ɜɵɭɱɢɬɶ. 
ȼɫɬɭɩɢɬɟɥɶɧɨɟ ɨɛɪɚɳɟɧɢɟ ɩɢɲɟɬɫɹ ɫɥɟɞɭɸɳɢɦ ɨɛɪɚɡɨɦ: 
1. ɟɫɥɢ ɜɵ ɧɟ ɡɧɚɟɬɟ ɮɚɦɢɥɢɸ ɱɟɥɨɜɟɤɚ ɢɥɢ ɥɸɞɟɣ, ɤ ɤɨɬɨɪɵɦ ɜɵ ɨɛɪɚɳɚɟɬɟɫɶ, ɩɢɫɶɦɨ ɨɛɵɱɧɨ ɧɚɱɢɧɚɟɬɫɹ ɫɨ ɫɥɨɜ Dear Sir, 

Dear Sirs ɢɥɢ Gentlemen. 
2. ȿɫɥɢ ɜɵ ɩɢɲɢɬɟ ɠɟɧɳɢɧɟ ɢ ɧɟ ɡɧɚɟɬɟ ɟɟ ɮɚɦɢɥɢɸ, ɨɛɵɱɧɵɦ ɹɜɥɹɟɬɫɹ ɨɛɪɚɳɟɧɢɟ Dear Madam. 
3. ȿɫɥɢ ɜɵ ɡɧɚɟɬɟ ɮɚɦɢɥɢɸ ɚɞɪɟɫɚɬɚ, ɨɛɵɱɧɵɦ ɨɛɪɚɳɟɧɢɟɦ ɤ ɦɭɠɱɢɧɟ ɹɜɥɹɟɬɫɹ 
Dear Mr. Smith, ɤ ɠɟɧɳɢɧɟ Dear Miss Smith (ɧɟɡɚɦɭɠɧɟɣ ɠɟɧɳɢɧɟ), Dear Mrs. Smith (ɡɚɦɭɠɧɟɣ ɠɟɧɳɢɧɟ), Dear Ms. Smith 

(ɟɫɥɢ ɜɵ ɧɟ ɡɧɚɟɬɟ, ɡɚɦɭɠɟɦ ɨɧɚ ɢɥɢ ɧɟɬ. ɗɬɚ ɮɨɪɦɚ ɩɪɢɨɛɪɟɬɚɟɬ ɜɫɟ ɛɨɥɟɟ ɲɢɪɨɤɨɟ ɪɚɫɩɪɨɫɬɪɚɧɟɧɢɟ). 
ȼ ɞɟɥɨɜɨɦ ɩɢɫɶɦɟ ɜ ɨɛɪɚɳɟɧɢɢ ɇȿɅɖɁə ɩɢɫɚɬɶ ɂɆə ɩɨɫɥɟ ɫɥɨɜ Mr., Mrs, Ms. 
Ɉɫɧɨɜɧɨɣ ɬɟɤɫɬ ɩɢɫɶɦɚ 
1. ɉɢɫɶɦɨ-ɡɚɩɪɨɫ, ɠɚɥɨɛɚ ɢ ɬ.ɩ. 
ȼ ɧɚɱɚɥɟ ɞɟɥɨɜɨɝɨ ɩɢɫɶɦɚ ɭɤɚɡɵɜɚɟɬɫɹ ɩɪɢɱɢɧɚ ɧɚɩɢɫɚɧɢɹ ɞɚɧɧɨɝɨ ɩɢɫɶɦɚ. Ɉɛɵɱɧɵɦ ɧɚɱɚɥɨɦ ɦɨɝɭɬ ɫɥɭɠɢɬɶ ɜɵɪɚɠɟɧɢɹ I 
am writing in connection with… 
I am writing to enquire about… ȿɫɥɢ ɜɵ ɩɢɲɟɬɟ ɨɱɟɪɟɞɧɨɟ ɩɢɫɶɦɨ ɩɨ ɨɞɧɨɦɭ ɢ ɬɨɦɭ ɠɟ ɜɨɩɪɨɫɭ, ɬɨ ɧɚɱɚɥɨɦ ɦɨɝɭɬ ɹɜɥɹɬɶɫɹ 
ɜɵɪɚɠɟɧɢɹ Further to… 
With reference to… 
2. ɉɢɫɶɦɨ-ɨɬɜɟɬ 
Ɉɛɵɱɧɵɦ ɧɚɱɚɥɨɦ ɹɜɥɹɟɬɫɹ 
Thank you for your letter of 12 January ( Ɉɛɪɚɬɢɬɟ ɜɧɢɦɚɧɢɟ ɧɚ ɩɪɟɞɥɨɝ of), In reply/ answer/ response to your letter of 12 

January… 
ȼ ɫɨɨɛɳɟɧɢɹɯ ɨɛ ɢɫɩɨɥɧɟɧɢɢ ɩɪɨɫɶɛɵ ɭɩɨɬɪɟɛɥɹɸɬɫɹ ɫɥɟɞɭɸɳɢɟ ɜɵɪɚɠɟɧɢɹ: 
In accordance with your request…, According to your request…, As requested (by you/ in your letter). 
ɉɪɢ ɢɡɜɟɳɟɧɢɢ ɨ ɩɨɫɵɥɤɟ ɞɨɤɭɦɟɧɬɨɜ, ɤɚɬɚɥɨɝɨɜ ɢ ɬ.ɩ. ɨɛɵɱɧɨ ɢɫɩɨɥɶɡɭɸɬɫɹ ɫɥɟɞɭɸɳɢɟ ɜɵɪɚɠɟɧɢɹ: We are pleased/ glad to 

send you…, We enclose…, We send enclosed… 
Ⱦɟɥɨɜɨɟ ɩɢɫɶɦɨ ɨɛɵɱɧɨ ɞɟɥɢɬɫɹ ɧɚ ɚɛɡɚɰɵ. Ⱦɟɥɟɧɢɟ ɩɨɞɱɟɪɤɢɜɚɟɬɫɹ ɫɥɨɜɚɦɢ: 
First of all, Firstly, Secondly, Finally 
ɇɟ ɡɚɛɵɜɚɣɬɟ ɨ ɫɥɨɜɚɯ, ɫɜɹɡɵɜɚɸɳɢɯ ɨɬɞɟɥɶɧɵɟ ɱɚɫɬɢ ɩɪɟɞɥɨɠɟɧɢɣ, ɢ ɜɜɨɞɧɵɯ ɫɥɨɜɚɯ: 
Moreover, In addition to it 
So, As a result, Therefore 
However, On the one hand… On the other hand, In contrast 
In conclusion, To sum up, On the whole 
ɇɟ ɡɚɛɵɜɚɣɬɟ ɨ ɜɟɠɥɢɜɵɯ ɫɥɨɜɚɯ ɢ ɜɵɪɚɠɟɧɢɹɯ: 
I would be very pleased… 
Will you be so kind to inform me… 
I will be obliged if you could … 
I would appreciate if you could… 
Ɂɚɤɥɸɱɢɬɟɥɶɧɚɹ ɮɨɪɦɭɥɚ ɜɟɠɥɢɜɨɫɬɢ ɜɤɥɸɱɚɟɬ ɜ ɫɟɛɹ ɬɚɤɢɟ ɜɵɪɚɠɟɧɢɹ, ɤɚɤ: 
I look forward to hearing from you soon. If you require any further information please do not hesitate to contact us. 
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Ɂɚɤɥɸɱɢɬɟɥɶɧɚɹ ɱɚɫɬɶ ɩɢɫɶɦɚ – ɩɨɞɩɢɫɶ – ɡɚɜɢɫɢɬ ɨɬ ɨɛɪɚɳɟɧɢɹ. ȿɫɥɢ ɜɵ ɧɚɱɚɥɢ ɩɢɫɶɦɨ ɫ ɨɛɪɚɳɟɧɢɹ Dear Sir, Dear Sirs 

Dear Madam ɢɥɢ Gentlemen, ɜ ɤɨɧɰɟ ɩɢɫɶɦɚ ɩɟɪɟɞ ɩɨɞɩɢɫɶɸ ɜɵ ɞɨɥɠɧɵ ɩɨɫɬɚɜɢɬɶ ɫɥɨɜɚ  Yours faithfully. 
ȿɫɥɢ ɜɵ ɧɚɱɚɥɢ ɩɢɫɶɦɨ ɫ ɨɛɪɚɳɟɧɢɹ Dear Mr. Smith, Dear Miss Smith, Dear Mrs. Smith, Dear Ms. Smith ɨɛɵɱɧɵɦ ɨɤɨɧɱɚɧɢɟɦ 

ɛɭɞɭɬ ɫɥɨɜɚ Yours sincerely. 

 


